
Missouri Department of Mental Health 

Request for Exception due to Criminal History 

Instructions 

Under section 630.170, RSMo, individuals who have been found guilty of or pleaded 

guilty (including those that received a suspended imposition of sentence or a 

suspended execution of sentence) or nolo contendere to certain specified crimes* are 

disqualified from working in mental health programs that are operated, licensed, 

certified, accredited, in possession of deemed status, or funded by the Department of 

Mental Health. Any person who is disqualified under this section may request an 

exception to this employment disqualification from the Department of Mental Health 

Exceptions Committee. 

To ask for an exception, you must send the following written materials: 

1. A written statement that includes:

a. Why and for how long you are seeking this exception?

i. If you have plans, where do you plan to work or go to school?

ii. What is the job you want to do? What would your duties or

responsibilities be?

iii. Describe the types of care or services you wish to give to mental

health consumers.

b. A description of your criminal history.

1. Describe the disqualifying crime(s) that prevent you from

working with mental health consumers. Provide any information

that helps explain why the crime(s) happened.

2. When did the crime(s) occur?

3. Describe the sentence that you received from the court. How

long was the sentence? What were the dates of your sentence?

What type of sentence did you receive?

4. Have you completed any assigned probation or parole? If so,

when?

5. Attach copies of the court records to include the indictment,

docket sheet, and final judgment and sentence.

6. Attach copies of court records indicating any release from prison

or jail, probation/parole requirements, and any written statement

showing that you have a full release.

7. If applicable, please provide a brief description of any federal

felony offenses you have entered a guilty plea to, along with

your parole status.






